YTBEPXIEHO

[Iprka3zom pykoBoauTEmNs

MY «CIHLIOP Ne 1»

oT «26» okTs10ps 2022 1. Ne 332

KOJAEKC 9TUKHU U CJIYXXEBHOI'O IOBEJIEHUA PABOTHUKOB
I'OCYJAPCTBEHHOI'O MYHHUIIUITAJIBHOT'O) YUYPEXJIEHUSA

MyHMIUNIAJIBLHOTO 0101KeTHOT0 yupe:xaeHusi [leTpo3aBoacKoro ropoackoro okpyra
«CnopruBHasi mkoJa OaumMnuiickoro pesepsa Ne 1»

1. O01mue moJioxkeHUs

1.1. Konmekc 3THKH M CIIy’)kK€OHOTO TMOBEIEHUS PAOOTHUKOB MYyHHUIHUIAIBHOTO OFOKETHOTO
yapexaenus IlerpozaBoackoro ropoackoro okpyra «CmoptuBHas mkoiia Omummmiickoro pesepa No 1y
(mamee — Kopmekc) mpexacraisier co0oil CBOJ OOIMIMX MPUHIMIIOB MPOPECCHOHATBHONW STHKH |
OCHOBHBIX TPABHJI CIYKEOHOTO MOBEICHUS, KOTOPHIMU JTOJDKHBI PYKOBOJICTBOBATHCS BCE PAOOTHHKH
MYHUIMIIATEHOTO OFOJKETHOTO yupexaeHus llerpozaBojckoro roponckoro okpyra «CropTUBHas MIKOJa
Osummmiickoro pesepa Ne 1» (nanee — paOOTHUKHM YUpexIeHUs, YUpekKICHHE) HE3aBUCHMO OT
3aMENIAeMbIX UMH JTOJKHOCTEH.

1.2. Kopmekc paspaboran B coorBercTBUM ¢ Konctutynueit Poccuiickoit ®enepauuu,
TpynoBeim koaekcom Poccuiickoit @enepannu, PenepanbHbIM 3aKk0HOM 0T 25.12.2008 Ne 273-D3
«O mpOTHBOJEHCTBUM KOPPYNLMM» M HHBIMM HOPMAaTHBHBIMH NPaBOBBIMM akTamu Poccuiickoii
denepanuy, a TakKe OCHOBAaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX INPUHIMIIAX M HOPMAaxX
pOCCHIfCKOro 00IecTBa U TOCYAapCTBA.

1.3. Lensto Kopekca sBnsSeTcs YCTaHOBJIEHHE S3THYECKUX HOPM M IPaBHI CIYXeOHOIrO
NOBEJICHUS PaOOTHUKOB YUPEXKIECHUS IJIs1 TOCTOWHOTO BBIMOJHEHHUS MU CBOEH MPO(eCcCHOHATBHOM
JEeSTeIbHOCTH, a TaKXe COJCHCTBHE YKPEIUICHHIO aBTOPUTETa pAaOOTHUKOB YUpEXKIEHUs U
oOecrnieueHre eIMHBIX HOPM UX IOBEJCHHUS.

1.4. Koxnexkc mpusBaH NOBBICUTH (()EKTUBHOCTH BBIMOJIHEHHUS paOOTHUKAMM YUpeXJIEeHUs
CBOMX TPYAOBBIX 00s3aHHOCTEH. 3HaHUE U cOOMIOAeHne UMH ToiokeHni Konekca sBnsieTcs oJHUM
U3 KPUTEPHUEB OLIEHKU KaueCcTBa X MPOPEeCCHOHATBHOMN eSTETbHOCTH U TPYI0BOM TUCIUIITUHBI.

1.5. Kaxnplii pabOTHUK YupexIeHHUs JTOJKeH O3HAKOMUThbcs ¢ monoxkeHusmMu Kopekca, u
IPUHUMATh BCE HEOOXOMMBbIE MEphI JUIs ero cobtoaeHus. Kaxiplii rpakjaHiH BIpaBe OXKHUATh OT
paboTHUKAa YupexaeHHUs IOBEJCHUS B OTHOUIEHMSX C HUM B COOTBETCTBUU C MOJIOXKEHUSIMU
Konekca.

2. O0Me NPUHIMIBI U MPABUJIA CJIYKEeOHOTO MOBeIeHHU s

2.1. [lesTeIbHOCTh YUpEXKJICHHUS, a TaKKe ero pabOTHHUKOB OCHOBBIBACTCS Ha CIICIYIOIINX
MIPUHIIAIIAX

a) 3aKOHHOCTB;

0) mpodeccuoHau3M;

B) T0OpOCOBECTHOCTb;

I') KOH(UIEHIINAILHOCTD;

1) CTIPaBEITTUBOCTh;

€) nH(GOPMAIIMOHHASI OTKPHITOCTD;

) OTBETCTBEHHOCTb;

3) 00BEKTUBHOCTH MPU MPUHATUU PEIICHHA.

2.2. PaboTHUKM YupexAeHUs, CO3HaBasi OTBETCTBEHHOCTh MEpPe] rOCYAapCTBOM, OOIIECTBOM
U TpakJlaHaMU, 00sI3aHbI:
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a) UCTIONHATh  JTOJDKHOCTHBIE — OOSI3aHHOCTHM ~ JTOOPOCOBECTHO W Ha  BBICOKOM
poeCCHOHAIBHOM YPOBHE;

0) coOnronarh TpeboBaHUsl 3akoHOjAaTenbcTBa Poccuiickoit denepaunu U JOKAIbHBIX
JOKYMEHTOB Y UpeKICHHUS;

B) OCYIIECTBIISITh CBOIO JIEATENBHOCTh B IMpejAeNiaX CBOMX MOJHOMOYHMM W MOIHOMOYUMN
Yupexnenus;

F) pyu HUCHOJHCHUU ITOJIKHOCTHBIX 00s13aHHOCTEN 6BITB HE3aBUCHUMbBIM OT BIIUSAHHUSA

OTJENBHBIX TPaX/1aH, MPO(EeCCHOHATBHBIX UM COLUAIBHBIX TPYII, OpraHn3alui;

1) co0iroaaTh COLMAIbHYIO CIIPABEJIMBOCTh U PABHOIIPABHO PACIPENEIATh COLIMAIbHBIC
pecypcesl ¢ LIEIbI0 PACIIMPEHUs BBIOOPA U BOZMOXKHOCTEH AJIs BCeX KOHTPAreHTOB, B TOM YHUCIIE, s
HEMMYILHUX, COLUAIBHO-YSI3BUMBIX U APYIHX JIML, OKA3aBLIMXCS B TPYAHOHN )KU3HEHHON CUTYalluy;

e) HPOSIBJIATE TEPIUMOCTh U yBaXXEHHE K 00bIYasM M TpaguuusM HapoaoB Poccuu u
JIpYTruX TOCYIAapCTB, YUUTBIBaTh KYJIbTYpPHbIE U HHbIE OCOOEHHOCTH pAa3JIMYHbIX STHUYECKHX,
COLMANIBHBIX TPYIN U KOH(PECCUH, CIIOCOOCTBOBATh MEKHALIMOHATIBHOMY U MEKKOH(PECCHOHATLHOMY
COIJIACHIO;

x) UCKITIOYaTh JCHCTBHS, CBSI3aHHbIEC C BIMSHUEM KaKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(puHaHCOBBIX) W HMHBIX HHTEPECOB, MPEMATCTBYIOIUX JAOOPOCOBECTHOMY  HCIIOJTHEHUIO
JOJDKHOCTHBIX 00sI3aHHOCTEH;

3) coOuoaTh ~ HEWTPaJbHOCTb,  WCKIIOYAIOLIYI0  BO3MOXKHOCTh  BIMSHHUA  Ha
npoeCCUOHATIBHYIO AEATENbHOCTh PEIICHUH MOJUTUYECKMX NapTHH, HHBIX OOLIECTBEHHBIX
00BbeINHEHHNI;

n) coOJIt0/IaTh HOPMBI CIIy’)K€OHOM M TIpoQecCHOHaNbHON STHKH, MpaBUia IEI0BOIO
IOBEJICHUS U OOIICHUS;

K) HPOSIBJIATH KOPPEKTHOCTh W BHUMATEILHOCTh K TPaKIaHAM U JTOJHKHOCTHBIM JIMLIAM
IPY JOJDKHOCTHOM B3aUMOJICHCTBUH C HUMH;

1) HE JIOMyCKAaTh KOPPYNIMOHHOTO TIOBEACHUS, B TOM YHCIE BO3JCPKHBATHCA OT
MOBEJICHUs, KOTOPOE MOXKET BOCIPUHHUMATHCS OKPY)KAIOUIMMU KakK OO€LIaHWe WU MpPeUIOKEeHUEe
Jlauy B3SITKH JIMOO KaK corjlacue NMPHUHSTH B3ATKY, WIM KakK Mpock0a (HaMeK) O Jaye B3STKH, a TaKxkKe
OpUHUMATh Mephl 1O TPEAOTBPAIIEHUI0 M YPEryJUpOBaHHIO KOH(UIMKTa HMHTEPECOB,
NPOTUBOAECHCTBOBATh JIIOOBIM MPOSBICHUSAM KOPPYNUMHM M HPOYHUM 3JIOYHOTPEOJIEHUSIM B
VYupexeHny;

M) YBEAOMIISITh PYKOBOJIUTENS YUpPEXKACHUS, IOHKHOCTHOE JMIIO, OTBETCTBEHHOE 3a
pabory mo mpoduIAKTHKE KOPPYIMIUOHHBIX IPABOHAPYIIEHHH B  YUPEKACHWH, OpraHbl
NPOKYpaTypbl M HBIE (eepalbHbIe TOCYJAPCTBEHHBIE OpPraHbl 000 BCEX CITyYasx 0OpalieHus: K HUM
KaKHUX-JTMOO JIUII B LEJIAX CKIIOHEHUS K COBEPLICHUIO KOPPYIIIMOHHBIX TPABOHAPYIICHUH;

H) HEe3aMeJUIMTEIbHO YBEJOMIISTh PYKOBOAUTENS YUpEXKJEHHs, IOJKHOCTHOE JIUILIO,
OTBETCTBEHHOE 3a PabOTy MO MPO(PUIAKTUKE KOPPYHIIMOHHBIX MPaBOHAPYIIEHUI B YUpeKACHUU O
CTaBIIMX MM HU3BECTHBIMH (DakTax KOH(IMKTA HHTEPECOB M KOPPYNLHOHHBIX MPOSBICHUN B
VYupexaeHun, o0CcTosTeNnbCcTBaX U AeUCTBUIX (0e31eicTBUM) paOOTHUKOB YUpPEXKJIEHUS U TPEThUX
JIMI, TIOCTY)KMBIIUX WJIH CHOCOOHBIX TOCTYXHUTh TPUYMHAMH BO3HUKHOBEHHUS B YUPEKICHUU
KOH(IINKTAa WHTEPECOB W/WJIM KOPPYIIIMOHHBIX TPOSBICHHUHA, a TaKKe O MPUIHMHEHUH (BO3MOXXHOM
MPUYMHEHUN) Bpeaa Y UpexaeHUIO;

0) HE pasriialiaTh ¥ HE UCIOJIb30BaTh HEHAJISKAIIMM 00pa3oM CBEIECHUS, OTHECEHHbBIE
3aKoHoJaTenbCcTBOM Poccuiickoit denepan K CBeACHUAM KOH(PHJIECHIMAIBHOIO XapakTepa, U
ClIy’)keOHYI0 MH(OpManMio U HHBIE CBEACHUS, CTAaBIIME H3BECTHBIMU B CBS3M C HCIOJHEHUEM
TPYIOBBIX 00513aHHOCTEH;
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1) HE JOIMYyCKaTh OKAa3aHWs BO3JCHUCTBUS Ha CBOMX KOJUIET B MENSAX IPUHATHUS
MPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

P) BO3/JICP)KUBAThCA OT TOBEACHMS, KOTOPOE€ MOIVIO Obl BBI3BaTh COMHEHHE B
J0OPOCOBECTHOM UCIIOTHEHUH TPYJOBBIX 005I3aHHOCTEMH, a TaKkke n3berarb KOH(PIUKTHBIX CUTYalUH,
CIIOCOOHBIX HAHECTH YHIepOd penyTaluud WIA aBTOPUTETY pPaOOTHUKOB YUpEeKICHUS W/WIH
YupexaeHuro;

C) HE JIONyCKaTh TPOSIBIEHUH (opManu3ma, BBICOKOMEpHS, HEYBAKUTEIHLHOTO
OTHOILIEHHS K 3aKOHHBIM Ipoch0aM M TPeOOBAaHUSAM TPaKAAH B CBSI3U C HMCIOJHECHHEM TPYIOBBIX
00s13aHHOCTEI;

T) BO3/ICP’KUBATHCS OT MYOJIMUYHBIX BBICKA3bIBAHUU, CYXKICHUI M OLICHOK B OTHOIICHUU
YupexieHus, eciid 3TO He BXOAUT B 00s13aHHOCTU pabOTHUKA;

y) coOnroaarh KOH(GUICHIMATBFHOCTh HWHGOPMAMU O KOHTpAreHTe, Kacarolencs
YCIIOBUM €ro KU3HEACSITENbHOCTH, JHMYHBIX KauyecTB W MpoOsieM, MPUHUMATh MEphl IS ee
00eCIICUCHHS;

o) HE HCII0JIb30BaTh JOHKHOCTHOE IOJIOKEHUE JUIsl OKa3aHMsI BIUSHUS HA JESITEIbHOCTD
rOCy/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIPaBJICHMsSI, OpraHU3alui, JOJKHOCTHBIX
JIMIL, TOCYAAPCTBEHHBIX M MYHUITUNIAIBHBIX CTY)KAIUX PU PEIICHUH BOIMPOCOB JINYHOTO XapaKTepa;

X) YBOXXHUTEIBHO OTHOCUTBCS K JI€ATEIbHOCTH IMPEICTAaBUTENEH CpPEACTB MacCOBOMU
uHpopMaluu 1o HHPOPMHUPOBAHUIO O0OIIECTBA O paboTe YupexkIeHHus, a TaKkKe OKa3bIBaTh
COJICHCTBUE B MOJYYEHUH TOCTOBEPHON MH(GOPMAIIMU B YCTAHOBIEHHOM IOPSIIIKE;

1) MIOCTOSTHHO CTPEMHUTHCS K OOECIEYEHUI0 Kak MOXXHO Ooisiee 3(h(PeKTUBHOrO
SKOHOMHOTO paclopsDKeHUsT (PUHAHCOBBIMU CPEICTBAMH, HWHBIM HMYILIECTBOM, MaTepUaIbHO-
TEXHUYECKUMH U APYTUMU pecypcaMu Y UpeKICHUs;

q) HE HCIOJIb30BAaTh MUMYIIECTBO YUPEXKACHUS B LENSIX, HE CBSI3aHHBIX C UCIIOJIHEHUEM
TPYAOBBIX 00513aHHOCTEM, a TAK)KE HE MepeAaBaTh €ro B TAKUX LIEJIAX UHBIM JIMLAM.

2.3. PykoBomutenr VYUpexAeHHUS W PYKOBOIUTENH CTPYKTYPHBIX IIOApa3AeiIeHUN
VYupexxeHus  JTOJDKHBI ObITh JUIsl paOOTHMKOB YUpexJeHHs o0pa3loM MpodeccHoHalIn3Ma,
Oe3ynmpevyHol  pemyTaluy, CBOMM JIMYHBIM TOBEJACHHEM I[OAaBaTh MPUMEP UYECTHOCTH,
OecTpUCTPACTHOCTHU U CIPABENIUBOCTH.

2.4. PyxoBomutenb YUpexIeHUS U PYKOBOAUTEIM CTPYKTYPHBIX TOJpa3AeleHuit
VYupexnenus:

a) NPUHUMAIOT MEpHI 10 NPEJOTBPALICHUIO U YPETYJIUPOBAHUIO KOH(IIUKTA UHTEPECOB,
[0 MPEIYNPEXKIACHUI0 KOPPYILNU, BKIIOYAs MEPHI MO MPEIOTBPALIEHUI0 KOPPYIIIMOHHO-OIACHOTO
TIOBEJICHHS;

0) COJICHCTBYIOT YCTAHOBJICHUIO M IOJJEPKAHUIO B KOJUIEKTHBE 30POBOIO MOPAIBHO-
NICUXOJIOTMYECKOT0 KIIMMaTa;
B) Opyu  OmpenesieHn o0beMa M XapakTepa IMOpydyaeMod JpyruM paOOTHUKaM

VYupexaenus paboThl pyKOBOJCTBYIOTCS MPUHIIUIIAMU CIPABEIJIMBOCTH, yUeTa JIMYHBIX U JEIOBBIX
KauecTB, KBATM(UKAITUU U OIBITA TTOTYNHEHHBIX;

T) HE JIOMYCKAalT IO OTHOIICHUI0O K TOJYMHEHHBIM pa0OTHUKAM HEOOOCHOBAaHHBIX
MPETEeH3HH, a Takxke (PakToB rpyOdOCTH U OECTAKTHOCTH;

) MPOSIBJISAIOT 3a00Ty O TOMYMHEHHBIX, BHHUKAIOT B HUX NPOOJIEMBI W HYXIHI,
COJICUCTBYIOT MIPUHSATHUIO 3aKOHHBIX u 000CHOBaHHBIX pelieHui, CHOCOOCTBYIOT
po(hecCHOHATEHOMY U IOJBKHOCTHOMY POCTY paOOTHUKOB;

e) OpPTaHHU3YyIOT OKa3aHHWE TMOMAJEPKKH U MOMOIIM MOJIOABIM CHEIHATUCTaM (C OIMBITOM
paboTsl 10 3 neT) B mproOpeTeHnu NpodeCCHOHATHHBIX HABBIKOB.



2.5. PykoBomutens VYUpexAeHHS U PYKOBOAUTENIM CTPYKTYPHBIX IOApa3AeiIeHUN
VupexaeHuss HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM C 3aKOHOAATENLCTBOM Poccuiickoi
®denepanun 3a ASUCTBUSA WK O€31CUCTBUE MOAYMHEHHBIX COTPYAHUKOB, HAPYIIAIOIIUX MPUHIUIIBI
STUKH W MPaBHJIa CIY)KEOHOTO MOBEJACHUS, €CIIM OHU HE IMPHUHSIIM MEp, YTOOBI HE IOMYCTUTh TaKUX
NEUCTBUI Win 0e31eliCTBHUS.

3. OTHYecKHe HOPMBI CJ1YKeOHOI0 MoBeAeHUsI pA0OTHUKOB

3.1. B A0/DKHOCTHOM NOBENCHUU PAOOTHUKY YUpexkJIeHHsI HEOOXOAMMO PYyKOBOJICTBOBATHCS
TeM, 4TO B cooTBeTcTBHH ¢ Koncturynueit Poccuiickoiit denepannu, 4enoBeK, €ro npaBa 1 CBOOOIbI
ABJIAIOTCA BBICIIEH LIEHHOCTBIO, M KAXKABIA TpakJaHUH HMMEET IPaBO Ha HENPUKOCHOBEHHOCTh
YACTHOW KM3HM, JINYHYIO U CEMEHHYIO TaliHy, 3aIlUTy YECTH, TOCTOMHCTBA, CBOETO JOOPOro NUMEHH.

3.2. B 10/15KHOCTHOM NOBEACHNUN PaOOTHUK YUpPEXKIECHHs BO3AEPKHUBAETCS OT:

a) 1r000ro BU/Ia BBICKAa3bIBAaHUM U JEMCTBUI AUCKPUMHHALMOHHOTO XapakTepa o MIpU3HaKaM
I10JIa, BO3pacTa, pachl, HAIMOHAIBHOCTH, SA3bIKa, IPAKJAHCTBA, COLMAIIBHOIO, UMYILIECTBEHHOI'O WJIU
CEMENHOTO ITOJIOKEHUS, TOJIMTUYECKUX UJIU PEIIUTMO3HBIX IIPEANIOYTEHUN;

0) TpyOOCTH, TPOSBICHUI MPEHEOPEKUTEIHHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMeuyaHuil, peabABICHUS HEIPABOMEPHBIX, HE3aCIYKEHHbIX OOBUHEHMIA;

B) YIpo3, OCKOPOWUTENBHBIX BBIPAKEHMH WIM PEIUIMK, JEHCTBUHM, MPEensTCTBYIOLINX
HOpPMaJIbHOMY OOLIEHHUIO WJIH IPOBOLUPYIOIIKUX IPOTUBONIPABHOE ITOBE/ICHUE.

3.3. PaGoTHuku YupexaeHus nNpu3BaHbl CIOCOOCTBOBATh CBOMM JOJKHOCTHBIM ITOBEIEHUEM
YCTAaHOBJICHUIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOIIEHUN M KOHCTPYKTMBHOIO COTPYIHHUYECTBA
ApYT € ApYTOM.

PaboTHHKM  JOWKHBI ~ OBITH  BEXJIHMBBIMH,  JOOpPOKENATENbHBIMH,  KOPPEKTHBIMH,
BHUMAaTEJIbHBIMU U MPOSIBJIATH TEPIUMOCTh B OOIIEHUH € TPaklaHaMU U KOJUIETaMHU.

3.4. [Ipr BOBHUKHOBEHHH KOH(IMKTHOW CUTYAIIMH MEXKAY CTPYKTYPHBIMH TOAPA3IeICHISIMA
VYupexnenus, paOoTHUKaAMU YUpeKIEHUS HPUOPUTETHBIM HAINPaBICHUEM pEIICHUs KOH(IMKTA
ABJISIETCS YYET UHTEPECOB Y UPEIKICHHUS B LICJIOM.

3.5. Boemmnuii BuJ paboTHUKAa YUpeXKAECHUS NPU HCHOJHEHUH UM JIOJDKHOCTHBIX
00si3aHHOCTEHl B 3aBHCHMOCTH OT YCJIOBHH TpPYIOBOM JESATEIBHOCTH JOJDKEH CII0COOCTBOBAThH
YBOKUTEIBHOMY OTHOLIEHHIO TpaXJaH K YUpexXIeHUI0, a Takxke, NpH HE0O0XOAUMOCTH,
COOTBETCTBOBAaTh OOUICTIPUHATOMY JE€JIOBOMY CTHUJIIO, KOTOPBI OTJIWYAlOT CAEpPKAHHOCTH,
TPaAULMOHHOCTb, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTDH 32 HapyleHue noJoxkenuii Konexkca

4.1. Hapymenue paOoTHHKaMu YupexAeHUN MonokeHuid Hacrosmiero Koaekca moiexur
MOpaJIbHOMY OCYXXJICHHMIO Ha COOpaHUsX (COBELIaHMAX, KOH(EpeHIMsAX), a B cClyyasx,
NpPEIYyCMOTPEHHBIX  (efepalibHBIMU  3aKOHaMM, HapylieHue nojoxeHuid Kopgekca Bieder
NpUMEHEHHE K PaOOTHUKY Mep OTBETCTBEHHOCTH.

4.2 . PaboTHUKN YUpexXJeHUs B 3aBUCHUMOCTH OT TSXKECTH COBEPILIEHHOTO MPOCTYNKA HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C JEHUCTBYIOIIMM 3aKOHOAaTenbCcTBOM Pocculickoit deneparuu.

4.3. CoOimoienre pabOTHUKOM Y UpeKICHHS TIOJI0XKeHUH HacTosero Kojgekca yauTeIBaeTcst
IIPY Ha3HAYEHUH MOOIIPEHUHN U HATOXKEHUH TUCIUIIMHAPHBIX B3bICKAHHM.

4.4 Hapymienue npaBuil aHTUKOPPYIIIMOHHOTO MOBEJCHHUS BIIEUET MPOBEJIEHUE CIyXKeOHOTrOo
paccieoBaHus IO 0OCTOSATENLCTBAM BOZHUKHOBEHUS KOPPYIIIMOHHO-0ITAaCHON CUTYallUH.



